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: IIPABHJIA
HEAOMYIICHUA COCTABICHUA HeO(l)l/IIll/laJIbHOi;l OTYECTHOCTH
H HCIIOJIB30BaHMA NOAAC/IbHBIX TOKYMEHTOB .

1. O6mue nonoxeHus

~1.1. Hacrosme IlpaBmira paspaboTaHbl B LENSX HEAONMYLICHHS COCTaBICHHS
Heo(pUIMATEHON OTYETHOCTH U MCIIOJIb30BaHMS TOAENbHBIX JoKyMeHToB B MOKY MannnoBckon
COI1l, B coOOTBETCTBHHM €O cTaThell 13.3 Penepanbaoro 3akoHa ot 25 nexabps 2008 roga Ne 273-
®3 "O nporuBojeiicTBIM KOppymiwu'. B cilydae M3MeHEHHs 3aKOHOJATENbCTBa Poccuickon
Menepanuy, pEryJIUPYIOLMIEro coiepkanue Hacrosmero Ilonoxenus, B HEro BHOCATCS
COOTBETCTBYIOIIHE IONPABKH U JOIOJHEHHUS. ,

1.2 "Otuer" - 3TO HMUCHBMEHHOE HJIM YCTHOE COOOILIEHHE II0 KOHKPETHOMY BOIIPOCY,
KOTOPOE OCHOBAHO Ha JOKYMEHTAJIbHBIX JaHHBIX; .

1.3. "JlokymeHt" - JOKYMEHT, CO3JaHHBIH TIOCYJIapCTBEHHBIM OPIraHOM, OpraHOM
MECTHOTO CaMOYIIPaBJICHHs, IOPHAMYECKAM WIH (QU3MYECKHM JIMIOM, O(OPMJICHHBIA B
YCTAaHOBJIEHHOM MOPSIIKE U BKIFOUEHHBIH B JIOKYMEHTOO0OPOT;

1.4. "JloxymenTtupoBanue" - Gukcanus HHPOpPMALUK HA MaTE€PUaIbHBIX HOCHTEISIX B
YCTaHOBJICHHOM TIOPSIZIKE;

' 1.5. TlomMHHOCTE MOKYMEHTOB YCTAHABJIMBACTCSl IIyTEM IIPOBEPKH IOJUIMHHOCTH
IO/IIMCEN JTOJKHOCTHBIX JIUI] B COOTBETCTBUS COCTABICHHUS JOKYMEHTOB JaTaM OTPAXKCHUS B HUX
orneparuii, “Hpopmarmu, GakTos U T.J1.

.

2. Iopsiaok aeicTBUIl NPy 00HAPYKEHHH HCII0JIb30BAHMS OIEIbHBIX
_ JOKYMEHTOB H COCTABJICHUS HeOPUIHAILHON 0TYETHOCTH

2.1. Tlpu oOHaApy>KEHHHU COCTABICHUS HEO(DUIHATBHOM OTYETHOCTH JJOJDKHOCTHBIC JIUITA,
B UbM IIOJJHOMOYHS B COOTBETCTBHH C JIODKHOCTHBIMHU OOS3aHHOCTSMH BXOJIUT IOArOTOBKA,
COCTaBJIEHHE, [IPE/ICTABICHIE U HATIPABICHUE OTYETHOCTH HECYT IIEPCOHATIBHYIO OTBETCTBEHHOCTD
3a COCTaBJIEHHE HEOPHUIHATFHON OTYCTHOCTH U UCIIOJIB30BAHMUS MTOIIEIbHBIX TJOKYMEHTOB.

2.2. JIOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a COCTaBJIEHHME JOKYMEHTOB IIO CBOEMY
HAIIPABJIEHHUIO JEATEIBHOCTH, HEOOXOIUMO BECTH HEIOCPEICTBEHHBIA KOHTPOJb U PEryJISIPHO
OCYIIECTBJISATH IPOBEJACHUE IIPOBEPOK Ha IPEAMET IOMAIMHHOCTH JTOKYMEHTOB, 06pa3yIOIHXCS Y
CIENUAIUCTOB (PAaOOTHUKOB) YUpPEXKICHUSI, HAXOIAIIKUXCS Y HErO B MPSIMOM ITOAYHHCHRY.

2.3. Ilpx mTpOBEOEHWH IPOBEPOK YUYHTHIBATH, 4YTO IMOUIHHHOCTH JOKYMEHTOB
YCTAaHABJIMBAETCS IIyTEM IIPOBEPKHU PEATHHOCTU MMEIOIMXCS B HUX MOIUCEH TODKHOCTHBIX JIULL
¥ COOTBETCTBHUS COCTAaBIEHMs JOKYMEHTOB JaraM OTPaKEHHS B HUX Ollepalui, HH(OpMaluH,
(haKToB | T.1.

[Ipy YTeHHUH JOKYMEHTOB, IIOCJTE YCTAHOBJICHUS HX IIOUIMHHOCTH, [IPOBEPATH TOKYMEHTBI, IO
CYIIECTBY, TO €CTh ¢ TOYKHM 3DEHHMs JOCTOBEPHOCTH, 3aKOHHOCTH OTP&KEHHBIX B HHX
XO3SIMCTBEHHBIX Oneparuii, nHpopmanuy, pakrax u T. .

2.4. JlocroBepHOCTh omepaiui, 3aQUKCHpOBAHHBIX B JOKYMEHTaX, IIPOBEPIETCH
U3Yy4YEHHEM OTHX M B3aUMOCBSI3aHHBIX C HHMMH JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIONIHX
JOJDKHOCTHBIX JIAI[, OCMOTPOM OOBEKTOB B HATYpe U T.J. 3aKOHHOCTh OTPAKEHHBIX B JOKYMEHTaX
OlepalUii  yCTaHABIMBAETCS  [yTeM  IIPOBEPKM  HMX  COOTBETCTBHSL  JCHCTBYIOIIEMY
3aKOHO/IaTEIbCTRY.

2.5. Ilpu  BbISBICHHH  (AKTOB  HCIOIb30BaHMs  IOJJICJIBHBIX  JOKYMEHTOB
He3aMeIIUTENILHO HHPOPMUPOBATE IUPEKTOPA Y UPEIKICHNS, & TAKXKE IPUHATH COOTBETCTBYIOIIUE
MEphl [0 HEJIOIYIICHHIO COCTABJICHUS HEOMUIUANLHOM OTYETHOCTH M HCIOJIb30BAHMS
MOJIETTHHBIX JOKYMEHTOB.



3. 3akmoynTeabHAS YACTH

3.1. Usmenenus wu jgomnonHeHus K [lpaBmiaMm  HEJONMYINEHUS  COCTAaBJICHHUS
HeO(pUIMATEHON OTYETHOCTH M MCIIOJIb30BAHMS B Y UPEKICHUH. '

3.2. Cpok neiictBus gaHHbIX [[paBui He orpaHUyeH.

3.3. Hacrosmue IlpaBuina MOryT OBITH OTMEHEHBI TOJBKO pEIIEHHEM AUpPEKTOpa
YUPEXKICHHUSL. '

3.4. Hacrosimue [IpaBuia BCTyHarT B CHIIy C MOMEHTA UX YTBEPXKIEHUS U JIEHCTBYyeT
OeccpouHo.



